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Choose one of these to start creating funding requests. 

The form should be saving as you go. 

Use this tool to keep track of your budgets. Especially 
helpful if you’re entering multiple funding requests. 

C2 Funding Request – multiple pieces of equipment 

This is for your records. 

Most of you will choose no; this is asking if this is a 
request from an earlier funding year that hasn’t 
been approved yet.  

Your choice here will determine which options are 
visible later on in the process.  
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Type in the 470 number, and click enter to validate it. 
You’ll do the same with the SPIN number. 

Add as many billing account numbers 
as you need for this funding request. 

 - Prices for tariff services are set by the FCC. Basic local phone    
   service with no bells and whistles is an example of a tariff   
   service.  
 - Month-to-month service is provided outside of a signed  
    contract (probably by your current provider).  
 - Contracted services involve signing a contract before the  
   Form 471 is filed. 
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Enter the date the contract was signed 
(keeping in mind it must be after the 28 day 
window). 

Enter the expiration date on the contract. 

In most cases, this date will be July 1, 2015. 

Voluntary extensions are provisions that may be included in your 
contract allowing it to be extended a certain number of times. If 
your contract includes voluntary extensions, provide information 
about: 
 - How many extensions are left, and  
 - The length (in months) of the contract, including extensions. 

Your service provider should tell you if they’re providing 
pricing based on a master contract.  

If you’re in the middle of a multi-year contract, choose yes 
here and enter the FRN number from last year’s request. 

Check no here. Purchases made by public libraries are 
considered public record. 

A one-sentence description that tells USAC what the service 
is and what entities will receive it. 



4 

This is the information we just entered. 

Templates are optional and can be found here: 
http://universalservice.org/sl/tools/forms/471-templates.aspx  

Unless a template will be uploaded, 
continue by adding a line item. 

http://universalservice.org/sl/tools/forms/471-templates.aspx
http://universalservice.org/sl/tools/forms/471-templates.aspx
http://universalservice.org/sl/tools/forms/471-templates.aspx
http://universalservice.org/sl/tools/forms/471-templates.aspx
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The choices for these are determined by the category of service 
we chose earlier (internal connections, in this case).  If these 
choices don’t look right,  go to the previous screen, expand the 
Key Information heading, and change the service type. 

In this example, we’re applying for 4 
routers. Some of these options would 
apply to cabling, installation, etc. 
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We have a lot of options to choose 
from under make of covered 
equipment, but if our brand isn’t there, 
we can type it in under “other” make. 

Your contract/service agreement 
should include the model of the 
equipment. 

Since this is a non-recurring service, 
we’ll enter the total one-time cost for 
all 4 routers. 

Now that we’ve added the services, the next step is to tell USAC who is 
getting the service by managing recipients. Then we can distribute the 
costs among the branches.  
* If there is only one BEN associated with your form, these steps will 
happen automatically. 
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The bookmobile does not need a router. 

Since one branch is getting 2 routers, and the other two 
branches are each getting 1, we can’t divide the cost evenly 
between branches. 

Each location that will receive a router is listed. We’ll use the pencil icon to 
assign the cost for each entity.  
* If there is only one BEN associated with your form, this step will happen 
automatically. 
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In this example, each router costs $800, and since this branch is only 
getting one router, we’ll assign $800 to be deducted from this branch’s 
Category 2 budget. 

The form is doing some math for us. $800 is assigned to the first 
branch, and $2,400 still remains to be distributed.  

We’ll click on the pencil icon to assign the cost of a single router 
to this branch. These can be entered in any order. 
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This branch is also getting one router, so we’ll assign $800 to be 
deducted from this branch’s Category 2 budget. 

This branch is getting two routers, so we’ll assign $1,600 (the cost of 
two routers) to be deducted from this branch’s Category 2 budget. 
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All of the funds associated with this request have been distributed! 

Let’s add a line item for installation. *This step is optional. 

Installation is an option 
under miscellaneous. 

In this example, we’re requesting 
installation at 3 locations. 

It will cost $50 at each location, leaving 
us with a one-time cost of $150. 



11 

Now we have a new line item for installation, and the next step is to 
manage the recipients. 

We’ll add the entities receiving service as we’ve done for 
other funding requests. 

In this case, the costs are being shared equally between the 3 
branches. 
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The $150 has been split equally 
between the 3 branches. 

Now that we’re finished with this funding request, we can 
move on to create more requests or check our Category 2 
budgets. 

Now that we’ve entered a funding request, let’s check to 
see how much of a dent we’ve put in our budgets. 
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This column show the amount we’ve requested so far from 
each entity’s budget. Each building has a separate 5-year 
budget based on square footage. 

This column shows the amount remaining 
in the 5-year budget. These budgets will 
be in place through 2019. 

Once we’re done entering funding requests, we can 
certify and submit. 

Continue adding funding requests as needed. 


